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Carnegie Primary School 
Respect Resilience Integrity Curiosity 



Welcome students, families and staff to Carnegie Primary School, 2025. Carnegie Primary School has an 
enrolment in 2025 of about 570 students in 26 classes. 

It’s a privilege to be leading this great school.  

We have high levels of academic achievement and growth, great teachers and educational support staff, 
students from diverse backgrounds and an excellent reputation within the community. Our staff CARE. 
 
Our School Vision:  
We foster a learning environment where every child is empowered to succeed to succeed through explicit 
teaching and shared routines. We ensure that students acquire the skills and knowledge necessary to thrive 
academically and socially. We believe in setting high expectations for all, supporting each child's unique 
journey and preparing them to face challenges with confidence and resilience. 
 
Our School Values:  
Respect,  Resilience, Curiosity and Integrity are at the forefront of what we embed daily. We are 
implementing School Wide Positive Behaviours that reinforce respectful, responsible, and safe behaviours 
throughout the entire school community to foster a culture of mutual respect and cooperation. 
 
Our comprehensive curriculum is designed to cater for the individual needs of a diverse range of students. 
We promote and implement evidence-based teaching and learning strategies. Our school’s focus is 
Numeracy and Literacy underpinned by a strong wellbeing strategy. Our school wide initiatives are based on 
the science of learning and acknowledge how our brains work and remember things (Cognitive Load), and 
the best ways to teach. We are in the process of writing a Carnegie Playbook to ensure that ‘every year, 
every teacher is getting better’. We know that we cannot improve practices that are not clearly defined. Our 
staff are dedicated, passionate and committed to working collaboratively to ensure optimal teaching and 
learning opportunities for the students. 
 
Specialist programs are offered in Physical Education, Visual Arts, Performing Arts, Science and Japanese. 
High expectations are held for every student at our school. We celebrate diversity and advocate and 
implement intervention to personalise learning and afford opportunities for all our students, making 
reasonable adjustments always. We offer additional Literacy Intervention (Mini Lit and Mac Lit) and Tutor 
Learning to support and extend our students. We run a range of ‘Student Excellence’ programs and 
challenges as well as providing Education Support Officers in classrooms. 
 
Carnegie Primary School prides itself on recognising the leadership potential of our students and supporting 
their development in this area. Students are encouraged to participate in a range of additional learning that 
the school provides in sport, the Arts, high abilities extension opportunities, and caring for the environment. 
 
We look forward to making a difference in the journey of your child. 

Karen Roberts   
Principal                                                    

  
 

 

  



 

PREPARING YOUR CHILD FOR SCHOOL 
 
As your child is starting school there are a number of things that you can do to help your child settle in easily. 
On the first day please take your child to the teacher who will be in the room waiting for you. 

* Children must be collected by their parents.  If parents want someone else to collect their child, they 
should advise the classroom teacher, preferably via email.   

* Please be punctual at all times. Ensure your child is at school on time and that you are there to pick them 
up after school. 

* Train your child to say their full name and address.  They should be able to repeat them clearly when 
asked. 

* Show your child the safe way to school - walk with them or make sure they have an older child or another 
parent as escort.   Ensure they know where they are to meet the person at the end of the school day. 

*  Do not permit your child to play on the way home. 

* WARN YOUR CHILD NOT TO ACCEPT RIDES FROM STRANGERS. 

* Toys should not be brought from home. Avoid allowing your child to bring breakable or valuable toys to 
school. A favourite toy lost or broken can mean heartbreak. No war game toys are to be brought to 
school at any time. We have sports equipment students can play with during recess and lunch breaks. 

* Label any clothes that may be taken off, together with things like lunch boxes and school bags.   Show 
your child the label and say something like, “See, I’ve put your name here.”   

* Ensure that your child has adequate rest.   A tired child cannot learn effectively.   Many Prep children go 
to bed at 7:00 pm, but the need for sleep varies with each individual child. 

* EATING: Your child needs to be quite independent of an adult when it comes to eating and drinking at 
school, simply because they are one of a large number of children.  A “practice run” of eating a packed 
lunch at home, helps make them familiar with the routine.   Talk about the difference between 
“playtime” and “lunchtime”.   Make sure your child can easily open the lunch box and drink container. 
Watch out for that tricky plastic wrap, which is difficult for little fingers to tackle.  It would assist your 
child and the teacher if brainfood and play lunch could be packed separately from the lunch.   Sandwiches 
that are individually wrapped are easier to handle.  We encourage water at all times during the day to 
sip so please send along a drink bottle filled with water.  During the very hot weather, popping it in the 
freezer the night before allows your child to sip chilled water throughout most of the day. We also have 
a drink station which provides filtered water for the students. 

* TOILET TRAINING: Children should be properly toilet trained.   A child, who is not, is really not ready for 
school.   For boys, toilet training includes understanding the use of the urinal. 

* SCHOOL CROSSING: Please ensure that your child knows how and when to use the school crossing.   It is 
most important that if you drop them off by car that they still walk along to the school crossing to cross 
the road.   Constantly remind your child of the danger when walking or darting out from between parked 
cars. 

 

 

 

 

 



WHAT YOU CAN DO TO HELP YOUR CHILD’S TRANSITION TO SCHOOL: 

Foster confidence by giving your child simple duties around the home. 

Admire the work your child does. 

Select suitable stories, radio, computer programs and television programs. 

Be very patient and understanding when your child comes home tired and irritable. 

Leave your child at his/her classroom door or at the school gate.   Do not hang up coats or bags for your 
child.   Encourage independence and help them develop a routine by discussing where you will leave them, 
what they need to do with their bag/coat and arrange where you will be waiting after school. 

Spend time with them at home.  Read, play, share activities, express feelings, and talk about successes, 
difficulties, and uncertainties, plans… 

Provide a safe environment where life is predictable and where routines and relationships help people to be 
calm and relaxed. 

Provide challenges.  Open opportunities to learn new skills, to collect, to play, to cultivate, to relate, to help, 
to make… 

Praise specifically. Recognise and name strengths and achievements. 

Help set achievable goals and have clear guidelines of behaviour.   

Have high expectations – of conduct as well as achievements. 

Know who your child’s friends are and what they are doing. 

Don’t put your worries on your child’s shoulders. 

Make sure that your child has a balanced diet and plenty of exercise. 

Give moral guidance.  Know your values and demonstrate them clearly both in what you do and in what you 
say.  

Enjoy your child and each new stage that they go through.  They are only children for such a short time! 

 

  



 

LITERACY AT CARNEGIE PRIMARY SCHOOL 

At Carnegie Primary School, we teach literacy in an environment rich in knowledge, language, and texts. 
Through our literacy program, we focus on developing students' skills in speaking, listening, reading, writing, 
and thinking. 

Because literacy is the foundation for all learning, we place a strong emphasis in the early years on teaching 
core literacy skills. This includes learning to read and spell words through phonics, practicing reading fluency, 
handwriting, sentence writing, and developing vocabulary for classroom discussions. As students move up 
through the grades, they continue to expand and apply these skills in more advanced ways. 

Literacy Learning Time 

Each week, students at Carnegie Primary School have about 10 hours of literacy instruction. During this time, 
we focus on building essential literacy skills, deepening understanding of reading, writing and spelling and 
fostering a love for language, learning, and literature. 

 

NUMERACY AT CARNEGIE PRIMARY SCHOOL 

Our numeracy program is grounded in evidence-based research on explicit teaching with a clear scope and 
sequence and to enable students to develop key understandings across the 4 proficiencies of understanding, 
fluency, problem-solving and reasoning. The content is broken down into manageable steps and through 
repetition and retrievable practice, students reinforce their understanding and retain key skills. It connects 
maths concepts to real-life situations, making learning meaningful and relevant. We place a strong emphasis 
in the early years on developing the core skills of counting, number sense and place value 

Numeracy Learning Time 

Each week, students at Carnegie Primary School have about 5 hours of maths instruction. During this time, 
there is a mix of explicit lessons involving hands-on materials as well as opportunities to apply skills through 
games, stories and problem solving activities. 

 

SCHOOL PROGRAMS 

At CPS we embrace a comprehensive curriculum with a strong emphasis on academic development along  

 

with social, emotional and physical development. 

The Victorian Curriculum is based on eight learning areas and four general capabilities.  

The Learning Areas are: English, Mathematics, Science, Health & PE, Languages Other Than English 
(Japanese), The Humanities, The Arts and Technologies. 

The Capabilities are: Critical and Creative Thinking, Intercultural Capability, Personal and Social Capability 
and Ethical Capability. 

More detailed information is available at: Home - Victorian Curriculum F–10 

The Arts 

https://f10.vcaa.vic.edu.au/


▪ Specialist Visual and Performing Arts teachers for all students 
▪ Well-equipped Arts rooms 
▪ Biennial Art Exhibition comprising of student art work from all students 
▪ Biennial school music fiesta 

 
Music 

▪ Visiting instrumental teachers in keyboard, strings, piano and guitar for students in year 2 and beyond 
▪ Opportunity for performances at assembly, lunchtime concerts and fetes 

 
Digital Technologies 

▪ Interactive whiteboards, notebooks and iPads in all classrooms. 
▪ Typing programs all students 
▪ BYO device for students in year 3- 5 (opt in) 
▪ Cyber safety educational programs  
 

Physical Education 

▪ Comprehensive physical education program for Years Prep-6 
▪ PMP (Perceptual Motor Program) for preps 
▪ Interschool team sports Years 5-6: netball, basketball, football, soccer, softball, volley stars 
▪ Interschool swimming, athletics and cross-country carnivals Years 3 - 6 
▪ Intensive swimming program for all children  
▪ Year 3-6 Swimming and Athletics carnivals 
▪ Prep to 2 Athletics Fun Day 
▪ Japanese Language program Years Prep-6 
 

Library 

▪ School library providing fiction and non-fiction materials 
 

Excursions and Camps 

▪ Annual school camps for Years 3, 4, 5 and 6 
▪ Parent assistance in supervision of students during excursions valued and encouraged 
▪ Regular excursions and incursions for all students in support of classroom programs 
 

Extra-curricular Activities 

Carnegie teachers and staff run some lunch-time activities for students: 

▪ Envirostars  
▪ Library time 
▪ Science Club 

 
Please note that not all these are initially offered to prep students. 
 

 

 

 

 



Sustainability 

▪ Reduce, Reuse, Recycle programs 
▪ Vegetable Patch 
▪ Envirostars, a group of students with responsibility for sustainability 
 

Student Welfare 

▪ Structured transitions from one year level to another 
▪ Student Representative Council, Years 3-6 
▪ Leadership Team comprised of Year 6 students 
▪ Kinder and Year 5 Buddy Program 
▪ Prep/Year 6 Buddy program 
▪ Year 5 Peer Mentor Program 
▪ We use a restorative practices approach to behaviour management at CPS and implement school 

wide positive supports. 
 

Student Leadership 

▪ School leaders  
▪ Student Representative Council 
▪ Subject & House leaders 
▪ Leadership training program 
▪ Peer Mentor Training 
▪ Envirostars
 

 

GENERAL INFORMATION AND SCHOOL ROUTINES  

Attendance  
Student Absences 
If a student is absent from school, parents are required to use the Compass App to log the absence prior to 
the school day beginning. An SMS asking families to contact the school, will be sent to families if students 
are absent without notifying the school, in order to comply with Department of Education regulations. 
 
Students Leaving Early 
Children are not permitted to leave the school grounds during normal hours of instruction unless they are 
being picked up by their parent or carer. Parents must log the early departure on the Compass Kiosk in the 
office foyer. 
 
Enrolling Students 
Under the Health Act, all children enrolling in primary school or transferring between schools are required 
to present an immunisation certificate stating whether the child has been immunised against diphtheria, 
tetanus, polio, measles and mumps. 
This certificate is available online at https://www.humanservices.gov.au/individuals/online  
The wording “This child has received all vaccines required by 5 years of age” should be found at the 
bottom of the certificate provided by Australian Childhood Immunisation Register. 
 
 
 

https://www.humanservices.gov.au/individuals/online


 

Exiting Students 
Parents are requested to inform the office as soon as possible when their child/ren are transferring, as a 
transfer note and other relevant documents will need to be sent to the new school. Parents are requested 
to ensure that all school library books and other materials are returned prior to exiting CPS. 
 
Anaphylaxis/Nut Policy 
We do not ban certain types of food (e.g. nuts) as it is not practicable to do so, and is not the strategy 
recommended by D.E.T. or the Royal Children’s Hospital. However the school will request that parents not 
send these items to school if at all possible; that the lunch order provider eliminates or reduces the 
likelihood of such allergens. The school will reinforce the rules about not sharing food and not eating foods 
that parents have not provided or consented to.  
 
Assemblies 
Whole school assemblies are held fortnightly on Friday afternoons from 3pm, parents are most 
welcome to attend. On alternate Friday afternoons, junior, middle and senior get togethers are 
held. On special occasions, such as ANZAC Day, extra assemblies may be held. Parents are 
welcome to attend. Assembly dates are shared via the school newsletter. 
 
Before And After School Care 
Our current program is run by Youth Leadership Victoria: 0402 043 810 
An enrolment form for Before and After School Care is available on our website, the office or at Out of 
School Care in the gym.  Times for booking places on Curriculum Days and during holiday programs are 
published in the fortnightly  school newsletter. NB - Enrolments and bookings must be made via Youth 
Leadership Victoria.  
 
Bicycles & Scooters 
The school has facilities for the storage of bicycles and scooters. Parents are responsible for ensuring 
their child understands the appropriate road rules and protocols required when riding a bike. All 
children must wear a helmet. Once your child has reached the school entrance, he/she must walk 
his/her bike or scooter through the school grounds to the bike shed.  
 
 
Birthday Treats 
Like many schools, a tradition in classrooms has been many children choosing to share a small treat with 
their classroom peers when it is their birthday. We think this is a lovely token and is a nice touch should 
families/children wish to do so. If this is something you and your family wish to do, we ask that you liaise 
with your child’s teacher and keep the treats small and consider healthy choices. Some children do choose 
to eat such treats at school but if you would prefer such treats to be brought home, please make sure you 
have shared your thoughts with your child’s teacher. 
 
 
Brain Food 
During the morning session, classes have a ‘Brain Food’ break. This usually occurs at about 10am. Brain 
food snacks consist of fruit, cut up vegetables or cheese. Nutritional non packaged food is the best option 
for this time as it allows children to fill the gap from breakfast to recess. It is an additional snack to their 
recess snack so please pack both.  
 
 
 



 

Car Travel 
For the safety of all children in the school community, parents transporting children to and from school by 
car are strongly requested to: 

● Use the legal parking zones 
● Ensure your child uses the manned school crossing to cross the road to reach your parked car or 

enter the school grounds 
● Adhere to the 40km speed zone 

 
Casual Relief Teachers 
There may be occasions when your child’s teacher is absent. It is normal practice for the school to employ a 
casual relief teacher (CRT) to replace the class teacher for the period of absence. Generally, the school 
attempts to employ a CRT who is well known to the children and who has a good understanding of the 
school’s philosophy and procedures. CRTs are provided for these occasions as well as when staff are ill. 
 
Communication Between Parents And Staff 
▪ You Tell Us afternoon in February, pastoral care meetings 
▪ Annual formal parent/teacher meetings 
▪ Teachers available to meet with parents by appointment 
▪ School reports midyear & end of year via Compass 
▪ Fortnightly school newsletter emailed each fortnight via Compass 
▪ Compass App 
▪ School website 
▪ Emails to and from teachers 
▪ Displays of learning throughout school 
▪ Years 3–6 students use diaries as a means of communication 
▪ Open mornings and afternoons  
 
 
Dress Code 
The School Uniform Dress Code applies and full uniform must be worn at all times during school hours and 
on school excursions. A range of options are available for summer and winter. The Dress Code policy is 
available on our website. 
 
Second hand Uniform Shop 
Our Parents Association run an excellent Second hand Uniform shop which sells preloved uniform items at 
discounted prices. Notifications of when it is open is communicated via the Compass Newsfeed and 
Newsletter. 
 
Excursions/Incursions/Camps 
Throughout each year, a number of excursions, incursions and camps are held. Notices are published via 
Compass informing you of the activity, dates, cost, location etc. Please ensure consent is given for these 
events as soon as possible. Children who do not have consent cannot be permitted to attend the 
excursion. 
 
Government Assistance-  CSEF (Camp, Sport and Excursion Fund) 
Parents who are the holders of a Health Care Card or Pension Card are often entitled to an annual payment  
per primary aged child. When funds are made available, application forms may be picked up from the 
office and Health Care Cards must be shown upon application. Information is made available via our school 
newsletter. 



 

 
Lost Property 
We ask that parents/carers take the time to label all clothing and belongings clearly. If your child has 
lost any belongings, please check the Lost Property area located near the office. 
 
School Lunches 
Children are encouraged to bring a nutritious lunch. The school must be notified of any food 
allergies/intolerances. Children are asked not to share their food. Glass bottles and cans are not permitted 
for safety reasons. Students should have a reusable water bottle with them each day. Lunch orders are 
provided by A.J. Bakery  and ordered via the Qkr app. 
 
Student Consent Forms 
A permission form is filled out when your child enrols at school. This form enables teachers to take 
children on local walks without a specific notice being forwarded home e.g., sporting activities, picnics, 
awareness of local business and other services, performances. The School Computer and Internet Use 
Policy includes the viewing of movies and publication of photos, media inclusions etc. In general, 
however, teachers will provide parents with information regarding upcoming events via Compass. 
 
Mobile Phones 
At Carnegie Primary School we have a Mobile Phone Policy which is available on our website. 
We understand that students may bring a personal mobile phone to school, particularly if they are 
travelling independently to and from school. Students who choose to bring mobile phones or smart 
watches to school must have them switched off and give them to their teacher each morning where 
they will be  securely stored in a lockable area  during school hours. 
The school will not be held responsible for loss, damage, theft or inappropriate use of mobile phones 
or smart watches. 
 
 
Newsletter 
The Carnegie Primary School Parent Electronic Newsletter is posted fortnightly on a Monday.  It contains a 
diary of upcoming events, a Principal’s Report, Parents and Friends news, general news, student items and 
local advertising.  Families will  receive this newsletter via  Compass. A direct link to each newsletter is also 
provided on the school website. www.carnegieps.vic.gov.au 
 
 
Parents and Friends Association 
The Parents & Friends’ Association (PFA) was formed to enable parents and friends of students at the school 
to play an active role in their children’s education and in school events.  It is a vital part of the school 
community and represents our families at the school. 
The PFA has Class Representatives who communicate information about upcoming events from the PFA to 
families in their class. 
The objective of the PFA is to raise funds for the benefit of the children and the school.  Members meet on 
a monthly basis to discuss ideas for fundraising activities and to plan social events.  The Association is an 
active one and the school community generously supports our activities, resulting in a substantial 
contribution to the school.  Recent fundraising activities have targeted the Audio Visual systems in our new 
gymnasium, literacy resources, classroom furniture, outdoor landscaping and playground improvements. 
The members are a friendly group and enjoy many social functions together.  It is a great way to meet new 
people and to enjoy the company of friends whilst helping the school.  We understand that everyone’s lives 
are busy and appreciate whatever time members are able to offer to the school. 

http://www.carnegieps.vic.gov.au/


 

Some of the social, fundraising and community activities of the Parents and Friends’ Association from 
previous years are: 

● welcoming new parents during prep orientation and at our annual School Expo 
● welcoming prep families at the first social occasions such as the prep picnic  
● Easter Egg Raffle & Hot Cross Bun Drive  
● fete and trivia nights 
● Mother’s Day & Father’s Day stalls for the children 
● crazy hair walkathons 
● community BBQs 
● occasional popcorn and icy pole sales to students  

 
Punctuality 
Please value all school days and support students arriving to school punctually every day. Arriving on time 
for school is very important for a number of reasons - lateness disrupts the class, lateness unsettles your 
child, lateness means your child is missing out on educational programs. Lateness makes the starting of the 
day difficult for your child’s teacher. 
All children arriving late must come to the office to sign into the Compass Kiosk and obtain a ‘Late 
Pass’ before going to the classroom. Please note that “Learning starts at nine,” every school day. 
 
School Requirements 
We follow relevant DET guidelines in relation to school requirements and information is placed on our 
school website. Classroom requisites for students are bought in bulk by the school.  
Our School Council appreciates parents who are able to contribute to the Voluntary Financial Contribution. 
This money is used to provide an exemplary level of education and to continue to enhance our resources, 
buildings and grounds. 
 
Sick Bay 
The school employs a school nurse who will contact you should your child become ill while at school. 
It is school procedure to monitor a child for 15-20 minutes in the sick bay if your child comes to the 
sick bay feeling ill. Parents are contacted if your child is not well enough to go back to class after this 
time. It is not the school’s responsibility to care for your sick child for an entire school day. Parents who 
work must make arrangements for friends or relatives to be available to collect your child to be cared 
for at home. 
 
 
Student Information 
Parents are asked to inform the office as soon as any personal details change for their child/ren.  This includes 
change of home, work and mobile phone numbers, change of family doctor and change of emergency 
contact numbers. 
Please make this a priority as students are often upset when they are unwell and become anxious when we 
are unable to contact you. 
 
 
Sunscreen In Hot Weather 
We recommend that your child arrive at school with sunscreen already applied in the hot weather. They 
can then reapply at lunchtime if needed. We highly recommend a roll on lotion as it is easier for young 
children to apply. Please supply your child with their own sunscreen. 
 
 
 



 

Visitors 
All visitors are asked to call in at the office when visiting the school, sign into our Compass Kiosk and collect 
a visitor lanyard. 
 
 
Parents Collecting Students 
Parents/Carers must report to the office when collecting students early for an appointment. An email in 
advance to the class teacher is expected as a courtesy so they can remind children when the time comes. 
Child Safety procedures are followed. A message from our office staff will be sent to the classroom 
notifying the teacher that the parent/carer is at the school. Parents/Carers are not permitted to collect 
students from classes. Please allow sufficient time to collect before appointments. 
 
 
Wet & Hot Days 
The Department of Education and Training does not have a policy in place regarding children being 
dismissed early on wet days or hot days. On wet days, a wet day timetable is called and the 
children are supervised in their classrooms during recess and lunch, if required. On hot days, 
children are either directed to shaded areas or supervised in the classrooms. It is advised that 
parents provide children with a water bottle. 
 
 
Working With Children Checks 
In line with the above guidelines, Working With Children Checks require stronger oversight for visitors and 
volunteers in schools. As a result, any parent or carer who wishes to attend an excursion and supervise a 
group of students  (e.g. visiting the zoo, museum, Scienceworks etc) will need to provide the school with a 
Volunteer Working With Children Check. Obviously, the primary duty of care always falls to our teachers 
but on such occasions, parents may be the primary carer for a period of time at an excursion.  
These are free and relatively easy to obtain online at www.workingwithchildren.vic.gov.au.  
Such checks aren’t required for parents who attend sessions such as Book bags or the Parent Helpers 
program as activities such as this are exempt under the guidelines. If you have any questions or need 
assistance, please see the principal or assistant principal.  
Upon receipt of your card please either bring it to the office or scan and email it to 
carnegieps@education.vic.gov.au so we can add you to our register. 
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SCHOOL CALENDAR AND TIMETABLE  

2025 

Term 1: 29  January (students in years 1 - 6) to 4 April  

*Prep students commence school on Friday, 7 February 2025 

Term 2:  22 April to 4 July 

Term 3:  21 July to 19 September  

Term 4:  6 October to 19 December 

Please make sure your child attends school regularly. Absences and lateness can hinder a child’s progress. 
The first year at school is very important and so, unless your child is ill, please make sure they attend each 
day. In line with government policy/expectations, parents and carers must notify the school prior to 9am on 
the day of the absence via the Compass App. 

Curriculum Days and Special Events: 

These will be announced well in advance via COMPASS and the school newsletter. The Department allows 
all schools to have four Curriculum days per year. 

School Hours: 
 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 
 
 

8.45am – 9.00am GATES OPEN 

8:55am - 9:00am Music plays at 8:55am  
Students move inside and prepare for the day 

9.00am – 10.00am Session 1 

10.00am – 11.00am Session 2 

11.00am - 11.30am Morning Break 

11.30am – 12.30pm Session 3 

12.30pm – 1.30pm Session 4 

1.30pm -1.40pm Supervised lunch eating time  

1.40pm – 2.30pm Lunch Break 

2.30pm – 3.30pm Session 5 

3.15pm GATES OPEN 

3.30pm Students dismissed 

3:45pm Gates locked 



 

COMPASS  

COMPASS is a portal which is the primary means of communication between the school and home.  Parents 
can log into the COMPASS portal via the Community Portal button located on the school website 
www.carnegieps.vic.edu.au 

Our school uses COMPASS for communication via mobile phones and the COMPASS website.  All of our 
communication to families is through COMPASS in order to reduce our carbon footprint and impact on the 
environment.   

Each family listed in the school’s administration database is given a unique login for COMPASS.   

There are a number of parent modules available in COMPASS, below are some of the features: 

● News Feed:  the school will post news to parents to keep you informed about events and activities 
at the school.  Your news feed will be customised, showing only the information relevant to you and 
your children 

● Attendance:  mark and view your child’s attendance online, for current and future absences 
● Newsletter:  the newsletter will be published on COMPASS and parents will be able to login and view 

it each fortnight 
● Teacher email:  parents can email their child’s teacher directly.  
● Excursions:  approve your child’s participation in excursions and other events.  You will also be able 

to pay for these online 
● Parent/Student/Teacher interviews:  make appointments with teachers 
● Reports:  you can view your child’s report as an electronic PDF file 

 
As a parent you will play an important role with Compass.  You should log in daily or when you receive an 
alert to access information. COMPASS is intended to be self-explanatory and user friendly, however if you 
require assistance, please contact the school. 

 

 

SCHOOL COUNCIL 

The School Council manages the school within the framework and guidelines set by the Department of 
Education & Training, and consists of elected parent and community members, staff members and the 
Principal. The School Council has the authority to co-opt additional members when and if the need arises.   
The Council, as the official management body of the school, is charged with the upkeep of the school 
grounds, the educational policy of the school and the provision of educational resources.   The primary focus 
is to provide a quality education for all students. 

The School Council at Carnegie Primary School allows for the election of non DET and DET members, 
including the Principal and one co-opted parent representative. Each member is voted onto the Council.   
Each member is normally elected for two years, with half the Council retiring each year.  Elections are held 
each February with the first meeting of the new School Council occurring in March.  Members of the school 
community are welcome at our Council meetings, which are all “OPEN” meetings. There is an expectation 
that we have 8 meetings per year. 

You are invited to approach your representatives on any matter concerning the school; you may wish to 
discuss matters relating to the school. This might be a query, a suggestion or a message of congratulations.   
You can request to speak at a Council Meeting.  

http://www.carnegieps.vic.edu.au/


 

School Council duties include: 

● working in partnership with the principal and staff to shape the educational policy of the school 
● responsibility for cleaning, maintenance and improvement of school grounds and buildings 
● management of school finances 

 
School Council operates through a structure of subcommittees. Councillors convene these committees, but 
the wider school community is encouraged to become a member on a committee.  Subcommittees include: 

Finance: 

Membership of this committee is restricted to the Principal, President and one elected representative of the 
School Council.   This committee determines the operational budget for each year. 
 
 
Any Further Questions? 
Please contact our friendly office staff who will be more than happy to answer your questions and/or 
direct your enquiry. 
 
Phone: 9571 2662 
Email: carnegie.ps@education.vic.gov.au 

 

mailto:carnegie.ps@education.vic.gov.au

